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Fact sheet 64 - 16 little known but highly effective study 

hacks for adult learners  

Based on our many years of experience teaching thousands of adult learners, here 

are some tips to help you get through your course: 

 

1. Set a weekly routine and hang it on your fridge. Tell friends and family about it so 

you feel more accountable. You can amend your routine on a regular basis if 

necessary, such as once every few weeks. 

 

2. Set SMART goals (specific, measurable, achievable, realistic and timely: e.g., 

Assessment 1 submitted by Monday 15th Jan 4pm). 

 

3. One of the biggest challenges for adult learners is simply getting started each 

day. Plan to do 15 minutes study per day as this is more than achievable. You 

will be surprised at how much you can get done in 15 minutes and how often you 

keep studying beyond the 15 minutes. 

 

4. Remember that your ultimate goal is to get your certificate or qualification. Your 

goal is not to get a perfect score or to impress your trainer – your goal is to pass. 

In other words, don’t be worried or stressed by ‘the small things’ like a negative 

comment on an assessment or by not understanding something. Think big 

picture! 

 

5. Don’t forget to enjoy your time learning – think of your course as a privilege and 

not a punishment or something that you ‘have to do’ or are forced to do. Make the 

most of it while you can and try to enjoy the experience. It’ll all be over in no time 

and will soon be a distant memory.  

 

6. Your motivation will go up and down. One week you will be studying like crazy 

and the next week you’ll be wondering whether the course is even worth the effort. 

This is perfectly normal and happens to even the best students. Ride this wave: 
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when you’re highly motivated, get big chunks done; when you’re less motivated, 

do a little bit each day to keep the ball rolling. 

 

7. Know that you’ll go through periods where you are feeling frustrated. When this 

happens, your mind will play tricks by trying to tell you things like ‘this course is a 

waste of time’ and other excuses to do something easier. But you can overcome 

your inner voice. Learning anything new is difficult, frustrating and it may seem 

overwhelming at times. This is perfectly normal. When overwhelmed, focus on 

completing something small each day.  

 

8. If something is frustrating you, difficult or taking longer than expected, leave it and 

come back the next day. Try dividing the task into smaller sections or get help 

from a trainer. Remember the big picture and your ultimate goal – you don’t need 

to be an expert on everything – you need to do enough to pass and get your 

certificate. 

 

9. Do what works for you – study at night or in the morning; on the train or while 

walking and reading; work in silence or listen to music; study 20 minutes at a time 

or do 90-minute sessions. Do what works for you at the time – what works today 

may not work tomorrow. Changing your routine can be a motivator. 

 

10. Try ‘time-based study’ – turn off all distractions, set a timer for 20 or 30 minutes, 

concentrate as hard as you can (which doesn’t mean study as fast as you can). 

Then give yourself a reward such as watching a Netflix episode or taking your 

dog for a walk. Repeat the process a couple of times. 

 

11. Break your assessments down into small achievable steps such as 2 questions 

per day. Set achievable targets so you’re less likely to procrastinate and you’ll 

find it easy to hit your goal. 

 

12. When writing your assessment answers, begin with a few dot points for each 

question – scribble is perfectly fine. Then go over your answers a second time 

and add a few more details. Next, skim read the relevant sections of your learner 

guide and add more details to your answers if necessary. Then turn each dot 
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point into a sentence and put them in a logical order. You will basically have a 

complete answer. 

 

13. Use your own voice and don’t try to sound too academic or smart. Provided your 

writing is reasonable and you have checked it a few times for basic spelling, you 

should pass. The content of your response is the most important part (what you 

know), not so much your professional writing skills. 

 

14. Ensure that you don’t copy and paste from a website, another student or get 

someone else to write the answer for you. It’s almost always very obvious to 

trainers when this happens, and it may lead to you being removed from your 

course. Your trainer may also test your knowledge during your placement 

assessment. 

 

15. Procrastination is common for all students in all courses. It happens when our 

brains think something is too difficult. To avoid it, do 5 minutes and have a break. 

Goal achieved! Reward yourself and repeat. Do this a few times for a week or 2 

to get over the more difficult aspects of your course. 

 

16. Understand that your first assessment is the most difficult because you are still 

developing your routine and don’t yet know the level or standard expected by your 

trainer. Get your first assessment done as quickly as possible so you quickly 

move past this critical point.  

 


